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DPF 1.1 SYSTEM DESCRIPTION FOR AUDIT COMPONENTS - ALLOWANCES

	Auditee:
	Ministry of Education
	Reviewed by:
	Name
	Rank
	Date

	Period end:
	30 June 2xx1
	Level 1
	E Tiluna
	Team leader
	15 July 2xx1

	Prepared by:
	G Morgana
	Level 2
	
	
	

	Rank:
	Auditor I
	Level 3
	
	
	

	Date:
	30 June 2xx1
	
	
	
	



Component: Allowances

List all the risks identified affecting this audit component from the Risk of material misstatement on a financial statement level.
None

List of legislation and regulations relevant to the component used to compile the system description:   
Public Service Regulations
Public Finance Act 
Public Finance Regulations

Items selected for the performance of the walkthrough:
Payment no. 596655 paid to the Chief Education Officer
	


	Transaction life cycle
	Risk
	Controls
	Assertions
	Is the risk significant?
(Yes / No)
	Documentation or 
forms / screens used
	Responsible personnel
	Accounting entries (Debit and Credit)

	Walk-through procedures:
Have controls been implemented?
(Yes/No)
	Have legislative requirements been met? (Yes/No)
	[bookmark: tm_369115412][bookmark: tm_369115415]Exceptions raised / risks identified
[bookmark: tm_369115411][bookmark: tm_369115414]

	Requisition letter/ Invitation letter



	Allowances may be paid without appropriate reason, or to the incorrect person
	Requisition letter/ Transfer letter 
Requests should be signed by the appropriately delegated official and countersigned by the divisional head.

	Occurrence
	No
	Request letter/ Invitation letter
Allowance request form

	Administration
	N/a
	Yes
	Yes
	

	Rates of allowances

	Rates of allowances paid are not within prescribed standing orders, guidelines, circulars and financial regulations

	Allowance payments are authorized and processed by the Accounts Clerk after checking the payments to supporting documents and regulations.


	Occurrence, Accuracy

	No
	Allowance request form
Government standing orders, guidelines, circulars, financial regulations  governing client activities. 

 
	Accounts Clerk 
	N/a
	yes
	Yes
	

	Transaction processing

	Fictitious or fraudulent transactions have been effected and recorded

	Transactions are only processed for payment after the following has been confirmed by the Accounts Clerk:
· All supporting documentations are in place and valid
· Calculations are correct 
· Allowances have been authorised by the relevant line function officer.
There is evidence of appropriate action through pre audit.
	Occurrence
	Yes
	Payment advice
	Accounts Clerk
Pre Audit
	 Dr  Expenditure Cr Bank
	yes
	yes
	[bookmark: tm_369115417]

	
	Transactions posted to an incorrect account or in the incorrect accounting period

	Supporting documents are regularly and independently reconciled to the payments affected in the ledger to check whether they have been correctly and promptly processed.
	Completeness
Classification
	No
	Reconciliation form
	Chief Accountant 
	N/a
	Yes
	Yes
	[bookmark: tm_369115421]
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