

MODEL AUDIT FILE 2013
DPF 1.3 AUDIT PROGRAMS – ALLOWANCES

DPF 1.3 AUDIT PROGRAMS - Allowances

	Auditee:
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	Reviewed by:
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	Date

	Period end:
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	Level 1
	E Tiluna
	Team leader
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	Prepared by:
	G Morgana
	Level 2
	E Solangani
	Audit manager
	15 July 2xx1

	Rank:
	Auditor I
	Level 3
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Audited component:  Allowances
	Assertion

	Risk
	Control reliance
	Tests of controls procedure
	Substantive procedure
	WP Reference


	Occurrence

	Allowances may be paid without appropriate reason, or to the incorrect person
	High
	1. Inspect request form and confirm that it is appropriately signed by the official and countersigned by the divisional head. 
	1. Evaluate whether there are appropriate and approved underlying documentation for the payments
	DPF 1.7.1 Tests of controls
DPF 1.8 Substantive tests performance


	
	
	
	4. Inspect payment voucher for proof of a pre-audit which have been conducted.
	
	DPF 1.7.1 Tests of controls
DPF 1.8 Substantive tests performance



	Accuracy
	Rates of allowances paid are not within prescribed standing orders, guidelines, circulars and financial regulations
or calculated incorrectly
	High
	2. Inspect payment voucher for proof of checking and approval by the Accounts Clerk
	3. Check mathematical accuracy of any calculations
	DPF 1.7.1 Tests of controls
DPF 1.8 Substantive tests performance



	Completeness / Cut-off
	Transactions posted in the incorrect accounting period
	High
	3 Inspect proof that supporting documents are regularly reconciled to the payments made in the ledger by the Chief Accountant
	4 Compare the information contained in the supporting documentation to the amounts recorded.  Determine whether the transactions are recorded and that it is in the correct period. (Completeness and cut-off)
	DPF 1.7.2 Tests of controls
DPF 1.8 Substantive tests performance


	Classification
	Transactions posted to an incorrect account
	High
	
	4.   Confirm that all allowances transactions have been recorded in the correct accounts 
	DPF 1.8 Substantive tests performance




Note:  The approval of the above procedures should be evidenced by the audit manager before fieldwork commences.
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