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	Auditee:
	Ministry of Education
	Reviewed by:
	Name
	Rank
	Date

	Period end:
	30 June 2xx1
	Level 1
	E Tiluna
	Team leader
	15 July 2xx1

	Prepared by:
	H Monanga
	Level 2
	
	
	

	Rank:
	Auditor II
	Level 3
	
	
	

	Date:
	30 June 2xx1
	
	
	
	


	
Component: other income

List all the risks identified affecting this audit component from the Risk of material misstatement on a financial statement level.
No budget has been provided for other income
Suspected fraud regarding other income in regional secondary schools
Negative press clippings due to suspected fraud in secondary schools

List of legislation and regulations relevant to the component used to compile the system description:   
Public Finance Act 
Public Finance Regulations

Items selected for the performance of the walkthrough:
Payment no. 

	Transaction life cycle
	Risk
	Controls
	Assertions
	Is the risk significant?
(Yes/No)
	Documen-tation or forms / screens used
	Responsible personnel
	Accounting entries (Debit and Credit)

	Walk-through procedures:
Have controls been implement-ted?
(Yes/No)
	Have legislative requirements been met? (Yes/No)
	Exceptions raised / risks identified

	Revenue generation
	Services maybe charged which are not within the legal mandate of the entity
	Types of services rendered are regulated e.g. included in regulations.
Any changes effected to services rendered or the tariffs are reflected in the budget documentation
	Completeness Accuracy

	  Yes 
	Approved budget
	Chief accountant
Heads of units
	 Non 
	Yes

	Yes
	


	Identification of potential revenue
	All potential revenue may not be collected
	There is a budget in place for all types of revenue to be collected.  
	Completeness, 
Accuracy 
	  Yes 
	Approved budget
	Chief Accountant
	 N/a 
	Yes 
	Yes 
	

	Charging for goods / services rendered
	Not all revenue is charged / received
	Official tariffs or fees charged are regulated e.g. list of tariffs of authorized services are included in regulations.

Daily reconciliations / checks are performed between:
· The number of units sold / services provided and the revenue recorded in the register.
· The tariffs used to charge for services and the official tariffs determined in the regulations.
	Completeness, 
Accuracy 
	
	Approved tariffs

Reconciliations
	Accountant 
	N/a
	Yes
	Yes
	

	Recording revenue
	Not all revenue received is recorded 
	Exchequer Receipts Vouchers (ERVs) are issued for each Revenue collected.
	Completeness
Accuracy
	Yes
	ERVs
Cash Book
	Cashiers 
	
	
	
	

	Banking of revenue received
	The full amount of income received has not been banked.
	Daily banking of cash received. 

Independent supervisory checks of amounts received in the register and amounts banked.

Monthly bank reconciliations between the cash book and the bank statements
	Completeness

	Yes 
	Bank deposit slips

Reconciliation statements
	Accounts
Clerk

Accountatn

Chief accountant
	Dr Bank a/c
Cr Cash a/c
	Yes
	Yes
	

	Safeguarding of key  documents

	Controlled documents are open to theft or used by unauthorized personnel.

Receipts / invoices  may not be issued for services rendered
	Pre-numbering of key documents and the storage in safe or appropriate location. 

Counterfoil register for the revenue receipt books maintained.
	Existence of cash
Completeness of revenue
	No 
	Cash Book,
Bank Statements, Unused forms including ERV books Bank deposit slips
	Accountatn

Chief accountant  
	N/a 
	Yes
	Yes 
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