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1.  TEST OF CONTROL:  

1. Through inquiries to finance staff, identify the different types of revenue received by the Ministry. Obtain the relevant authority (e.g. enabling legislations and other regulations) for collecting such revenue.

From the financial information and interview with the Accountant the following revenue sources have been identified:

· Rent from government house quarters 
· Sales of tender document in terms of the Public Procurement Act
· Recovery of public money such as imprests from public officials in terms of the Public Service Regulations and Public Finance Regulations. 
· Miscellaneous receipts due to corrections in terms of Public Service Regulations.
· Printing and Publication Fees for sales on training and other material Basic Education Act of 2008.
· Training and Examination Fees charged in terms of Basic Education Act of 2008.

CONCLUSION:
	The revenue received by the Ministry was found to be in line with the requirements of relevant legislation / regulations. No exceptions were noted.




2. TEST OF CONTROL:  

2. Inspect proof of documentation that regular reconciliations / checks are performed between:
· The number of units sold / services provided and the revenue received, banked and recorded; 
· The tariffs used to charge for services and the official tariffs determined in the regulations. (Completeness)
3. Inspect that pre-numbered ERV’s are used and revenue receipt books are accounted for on a daily basis.  (Completeness, accuracy, classification) 
4. Inspect that the counterfoil register has been maintained regularly. (Completeness, accuracy, classification)
5. Inspect proof of daily (regular) banking of cash received.  (Completeness, accuracy, classification)


	Items tested (days)

	Results of tests 
	Details of audit findings / control failures

	
	2.
	3.
	4.
	5.
	

	1. 20/07/2xx0
	[image: ]
	[image: ]
	[image: ]
	[image: ]
	

	2. 31/07/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	3. 17/08/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	No evidence that the ERV’s are accounted for every day. One receipt book (RC 007/2xx0) was taken to a remote location and only returned 24 days later.

	4. 22/08/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	No banking was done

	5. 17/09/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	6. 20/09/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	No evidence could be found of reconciliations / checks by the Accountant regarding the number of items sold and revenue received and the validity of prices charged for services.

The counterfoil register has not been completed. Ref. 2.15.1 

	7. 29/10/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	8. 19/11/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	No banking was done

	9. 23/11/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	10. 09/12/2xx0
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	No evidence could be found of reconciliations / checks by the Accountant regarding the number of items sold and revenue received and the validity of prices charged for services.

The counterfoil register has not been completed.

	11. 11/01/2xx1
	[image: ] 
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	[image: ]
	[image: ]
	

	12. 31/01/2xx1
	[image: ] [image: ]
	[image: ]
	[image: ]
	[image: ]
	No banking was done

	13. 06/02/2xx1
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	14. 16/03/2xx1
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	The counterfoil register has not been completed.

	15. 17/04/2xx1
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	16. 29/04/2xx1
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	17. 14/05/2xx1
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	The counterfoil register has not been completed.
No banking was done

	18. 19/05.2xx1
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	

	19. 02/06/2xx1
	[image: ] 
	[image: ]
	[image: ]
	[image: ]
	The counterfoil register has not been completed.

	20. 19/06/2xx1
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	[image: ]
	[image: ]
	



CONCLUSION:
	Due to the exceptions noted during the above tests of controls, the preliminary High reliance on controls for completeness, accuracy, classification assertions will be re-assessed at No reliance for substantive tests.  Ref. DPF 2.11 Audit query – other income 
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